eRecruit.

How to:
Apply for a job using the online application tool

Log-in

Go to www.easternhealth.ca/careers and click the “eRecruit Apply Online”
button. eRecruit will open in a new window.

- Press “‘Login’ (1) at the top right corner of the screen.

- Enter the email address and password (2) you used when you registered.

- You haven’t registered? Go to the eRecruit page or view the ‘How to
Register with eRecruit’ PDF document.
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Search for a Vacancy

Once you login to eRecruit, the homepage will show the last five vacancies
posted.

Other viewing options:

- Click the “Show’ (1) drop down box, and choose to display up to the last
50 postings.

- Navigate by page number (2).

- Search (3) for keywords (location, job title, duties, etc...).

- Search by “Vacancy Category’ (4).
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© Hep 2012003657 - Quality And Clinical Safety Leader - TES
Posted Date: 30/10/2012 Functionsl Disciptine: Quality & Risk Management

Recently published vacancies - 23 found

Thiz page dizplays all vacancies published in || WS02112012 - Weekly Successful Report

the selected period ithe default is 14 days) Posted Date: 30/10/2012 Functional Discipline: Weekly Successful Report.
grouped by category, Select a category to
see alist of the vacancies for that 2012003589 - Clinical Physiotherapist | Miller Center
categary. Posted Date: 26/10/2011 Functional Disciptine: Rehab. & Continuing Care Closing Date: 02/11/2012
If you change the number of days to display || 2012003577 - Licensed Practical Nurse | Miller Center
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2012003591 - Nurse | General Hospital
Postad Date: 26/10/2012 Functionsl Disciptina: Regional Dislyzis Closing Dats: 05/11/2012
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Select a vacancy category to find vacancies in the selected category

Apply for a Job

Choose the job you would like to apply for. Click the “‘Apply for job’ (1) button.

l! Vacancy Detail

1 Apply for job Add to My Job Basket

Job Details

Job Title: Domestic Worker
Posted Date: 1%/10/2012
Closing Date: 0z2/11/2012

Functional Discipline:Mone specified
Education Level: Mone specified

Job Description
Domestic Worker
{2 positions)
Permanent, part time
Golden Heights Manor, Bonavista

Main Accountabilities
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Fill out your personal information (2) and click ‘Next’ (3).

Online Application Process

FPersonal Details

) You are currently applying for Domestic Worker (2012003570)
Education

raining and Qualification surname
Profezzicnal Memberships
Current / Mo=st Recent Employment

First Name

. Preferred Hame
Previous Employment

References Title
|Add Documents Address Line1
[Vacancy Questions Address Line 2
Complete City

Province
Postal Code
2 Country
Daytime Phone

(A9A 9A9)
&
(9999999999
{9999999999)

| <N <]

Evening Phone
Gender
Are you currently employed by Eastern Health? =

Employee Number *

Language 1
Language 2
Language 3
Recruitment Source

3 [

The process for ‘Education’ (1), ‘Training and Qualification’ (2), ‘Professional
Memberships’ (3), “Previous Employment’ (4), and ‘References’ (5) are very
similar.

Simply click ‘Add a new record’ for each category (6), fill out the required
information (7), click ‘Save’ (8), and then “‘Next’ (9) to finish completing your
application.

ﬁ@ Online Application Process

Perzonal Details

You are currently applying for Domestic Worker (2012003570)

= From Date To Date Schoollinstitute Name Location Type
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Add Documents 0
acancy Questions
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From Date
To Date

{dd/ MM yyyy)
{dd/ MM vy

School Hame
Location (City, Province) 7

Type Undefined ]
Major

Degree/Diploma Obtained

Year Graduated (leave blank if not graduated)

Save | Cancel

If you need to add a document to your application such as a cover letter, fill
out the “Description’ (1) and “Select File’ to upload the document from your
computer.

- If the document is a common document that you will use for future
applications, you can ‘Add to My Documents’ (2).

- Then, click ‘Add Document’ (3). This will add the document for future
use (4, 5).

- Lastly, click “‘Next’ (6).

%.. Online Application Process 5

e
ik
Perzonal Detailz
Education
raining and Qualification .he following doc.uments. are currently on file under your profile. Please select the file(s) that you would
like to attach to this application.

You are currently applying for Clinical Physiotherapist | (2012003589)

Profe=sional Memberships
Current / Most Recent Employment Document description Date uploaded Attach
Previous Employment 4
References Cover Letter.doc J0M0zmz O
lAdd Documents

SRR LIS To attach documents specific to this application, use the Add Document button below:
Complete

There are no records found.

[The following file extensions are allowed: com, doc. docx, jpeg. jpg. pdf. txt

1 Description |
Select File | |[ Browse.. |
2 ||add to My Documents [} I

3 (e
0

Carefully read and answer the “Vacancy Questions (1) with a Yes or No
response. Then, click ‘Next’ (2)
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e Home|MNyJobBasket(0) | My Details | My Applications | My Documents
%} Online Application Process

et You are currently applying for Domestic Worker (2012003493)
Education
[Training and Qualification | certify that all statements on this application are true and complete to the best of my knowledge. ez or No
Profezsional Memberzhips ~
Current / Mo=t Recent Employment o
Previcus Employment
References
\Add Documents
[Vacancy Questions
Complete
1 v
| 1d that any made on thiz application found, at any time, to be falze and/or incomplete =hall be sufficient cause
for dizqualification or dizmiz=zal. Y'es or No
A
v
Previous I Mext |
o

If you have completed your application and are certain that it contains all
pertinent information, click ‘Complete’ (1).

% Online Application Process
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(Training and Qualification

Professional Memberships You are currently applying for Domestic Worker (2012003493)
Current / Mest Recent Employ t

Previous Employment m Complete
References : P
|Add Documents 1

[Vacancy Questions
[Complete
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Once you complete your application, you will receive confirmation that you
have successfully applied for your selected vacancy (1). You can also review

your applications in by clicking “My Applications’ (2). Finally, you wil
receive a confirmation email (3).

| instantly

i
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Careers at Fastern Health Total ope

Healthy People, Healthy Communities

Search Criteria #-. Application Complete

You have successfully applied for the Domestic Worker job, reference #2012003493.

Pduznced Search

Logout | Contact Us | Change Password

Home | My Job Basket (0) | My Details | My Applications | My Documents

n vacancies available: 23
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Fesources Department. Tour application will be screened after the o

date. Should wou be considered, yvou will be contacted regarding the
competition. Only those applicants who are heing considered will he
contacted.

Thank-vou for wyour interest in emplovient with Eastern Health.

httpa://employwent.easternhealth. calerecruity/

0 Help 1
“fou have reached the end of the
application, please select the Complete
button to submit wour application.
= \YouniecentApplication (201200899 3) EMessape(Planaext), a/a/a)
! Ele Edit Wew Insert Format  Tools  Actions  Help  Adobe FDF
i uReply | SEReply to Al | 03 Forward | | o | & X |- e - A|@ -]
From: noreply@easternhealth.ca Sent:  wied 31/10/2012 11:46 AM
Ta:
e
Subject:  Your Recent Application (2012003493}
Thank you for applying for Domestic Worker (H2012003493).

Thizs is to acknowledge that your application has been received by our Human

losing
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